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Summer In—Service 
Meeting Reminder

The Summer In-Service meeting will 
be held on August 7th, 2018 at 
Woodgrove High School from 8:00 AM-
3:00 PM.  Please remember, this is a 
mandatory meeting for all drivers and 
attendants.  If you miss the In-Service 
you will be charged a full day of 
personal leave.  In-Service must be 
completed before any individual can 
drive for the new 2018-2019 school 
year.  

ATTIRE:  Please wear bus 
appropriate attire and shoes to the 
meeting as there will be break-out 
sessions on the bus. 

The day after the in-service meeting, 
all drivers and attendants will be 
required to complete a dry run of their 
route.  This is mandatory.  Note: dry 
runs must be completed every year.
.  
August In-Service Meeting
Shuttle Service

The following shuttles will be running: 

PFH:  Bruce B864 and Veronica B61 
are set to be at RBM at 6:45 a.m. to 
leave promptly at 7:00 a.m. 

PVH:  T bus 574 and Terry bus 598 will 
be ready at 6:45 a.m. to leave promptly 
at 7:00 a.m.  

Additional shuttles may be scheduled 
at a later date.  Check your email for 
additional communications.

Summer Bus Parking
Buses must be brought to locations 
listed below following final runs on 
June 13th:  

• Buses that park at home in the
West Area must be taken to HRM

• Buses that park at home in the
Central Area must be taken to THS

• Buses that park at LUC must be
taken to THS

• Buses parked at WHS must be
taken to HRM

• All other buses must remain
parked at their regular parking
locations

IMPORTANT:  On June 13th, ALL 
buses will be checked by a supervisor 
at each parking location.  Fill out the 
Driver’s Vehicle Report and turn it in 
to the Supervisor at the parking lot.  
Buses are to be swept clean, secured, 
windows and doors closed, with 
all safety equipment accounted for.  
Click here to download the Driver’s 
Vehicle Report. 

REMINDER:  Do not fill the fuel tank. 

Special Needs Equipment
Please be sure to turn in all special 
needs equipment to the Supervisor at 
your parking location on the last day of 
school.  

Be sure to collect all safety vests from 
students on the last day of the student’s 
attendance even if it isn’t the last day 
of school.

• • • • • • • • • • • • • • • • • • • • •

Thank You For Cleaning Your Bus
It is important that you clean your bus 
inside and out before turning it in.  All 
personal items, food and trash must be 
removed.  

Vacation Season 
During the Summer months, staff takes 
much needed vacations.  If you are 
planning on coming to the office to see 
someone in particular, it might be a good 
idea to call ahead to be sure they are in 
the office.  
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https://www.lcps.org/cms/lib/VA01000195/Centricity/Domain/23999/BusDriverReportFINAL.pdf


Synovia Reminder— 
Please Return Phone Calls
Please return phone calls to the Time and 
Attendance Office if a message has been 
left for you to return a phone call.  Most 
likely, someone in the TAA Office is 
looking for missing hours or an 
explanation for hours that don’t match the 
GPS or possibly there are no log in/log 
out times for a particular run.  It is very 
important to return phone calls as quickly 
as possible to ensure whatever needs to 
be entered/changed is done so while the 
pay period is still active.  If TAA doesn’t 
hear back from the employee, if it’s 
regarding missing time and you are 
contracted, leave will be taken from your 
balance or Leave Without Pay will be 
recorded if you’re out of leave.  If TAA has 
to guess on a log in or log out time and it 
ends up being incorrect, a revision will 
have to be submitted and either the pay 
that is owed to the employee OR that the 
employee owes LCPS, will be processed 
in the next pay cycle.  

Oracle Reminder
For those of you who record time worked 
on Oracle, timesheets are to be completed 
and ready for your supervisor’s review on 
the last day of every pay period, on 
Wednesday at 12:00 noon.  It is easier on 
your supervisor and the Time and 
Attendance Office to review your hours 
for the whole pay period rather than 
leaving the last day or sometimes a 
couple of days blank because you haven’t 
completed your timesheet.  Just 
remember that if a correction needs to be 
made after 12 noon on Wednesday, to 
notify TAA and your supervisor of the 
change so both can ensure the time, and 
any “Extra Hours Worked” and/or “OT 
Pay” is correctly entered.  Remember 
that this type of pay can be added to the 
next pay cycle if it should miss being 
entered on the pay period that is being 
processed.

Job Opening—         
Specialized Transport Driver
This position under the Department of 
Transportation was posted on June 
6th.  IRC1905.  Click to see full job 
description.

If you are interested, click here to access 
the internal job board and log in to 
your Oracle employee account.  Click 
on the “LCPS IRC Employee 
Candidate” link, then click on 
“Employee Candidate” option to 
access the Recruitment home page.

General Information

Bus Driver Physicals

Physicals must be done between June 
14th and August 7th.  The Physicians 
Certificate must be returned to the office 
by August 7th.  Click here for 
more detailed information  and to get a 
copy of the Physicians Certificate.

Before submitting the Physicians 
Certificate, please ensure all 
information is filled out or the form 
may be rejected.  

Crushed with Kindness—Thank 
You Holly!
Holly Nguyen is well known to the South 
Riding community. Recently Holly made 
the South Riding school bus drivers and 
attendants the recipients of her kindness 
and generosity. Through her hard work, 
she was able to provide each of the 110 
bus drivers and attendants with a twenty 
five dollar gift card and a certificate for a 
free personal pizza from Manhattan 
Pizza. Joining her in her efforts were the 
owners of Manhattan Pizza, Cheesesteak 
Express and Kabob, members of the 
community and  other local business 
owners. Thank you Holly for all that you 
do and honoring the South Riding school 
bus drivers and attendants.

Are You Ready For Some Ice 
Cream?
For those who serve the West Area, VSC 
will be having a hot dog and ice cream 
social on June 11, 2018 from 11:30 a.m. 
to 1:30 p.m.  Looking forward to seeing 
you there.   

https://www.lcps.org/cms/lib/VA01000195/Centricity/Domain/23999/Job_Opening_Newsletter.pdf
https://ebsprdext.loudoun.gov/OA_HTML/AppsLocalLogin.jsp
https://www.lcps.org/cms/lib/VA01000195/Centricity/Domain/23999/Physical_Form_FINAL.pdf


Excellent Work Charlene Choinski-
Read The Text From Joy Tillman

Kudos and Thank You 
For All Your Hard Work

General Information

Wow, We Really Impressed A 
Principal.  Read the Email Sent To 
Kevin Lewis
Kevin, 
I would like to send a big shout out to our 
drivers and LCPS transportation supervisors. 
We had received a call from a parent about 
police activity and streets being blocked off 
right at the end of the day. I rode the lead bus 
which had a substitute driver. I met with the 
sheriff’s department and with LCPS 
transportation supervisor, Charlene. We were 
able to release students to parents and re-
route the buses for safe drop offs. The 
students whose parents were not at the stops 
came back to school with me and on one 
other bus. 
The last child was just picked up. It was a 
fantastic team effort. The drivers were patient 
even though the delay made them late for 
their secondary school routes. 
Kudos to the calm professional of the 
transportation team!

Julia Burton

A Very Happy And Impressed 
Parent.  Great Job!
Greetings Dr. Williams & Sheriff Chapman,

I hope this message finds each of you well.  
On 26 April 2018, LCPS school bus 838 
was involved in a minor motor vehicle 
crash on its way to Arcola Elementary in 
Stone Ridge.  Our 10 year old daughter 
was on the bus.
Parents received notification via email 
promptly of the incident.  I was very 
impressed and relieved to read that 
Principal Stevens went to the accident 
scene to personally check on each of the 
involved students.  His concern for the 
students of Arcola is evident by his actions 
and is not just limited to this particular 
incident.  I would like to take this opportunity 
to thank Mr. Stevens, and commend his 
actions.  Our daughter relayed to us that 
Mr. Stevens’s presence was helpful to 
calm some of the younger kids that were 
initially scared.

When I spoke with our daughter, she also 
told me about the response of the Sheriff’s 
Office.  She told me that responding 
Deputy’s took the time to individually speak 
with each student on the bus, inquire about 
their well being and gather contact 
information for each student’s parents.  
Our daughter also relayed that the Deputy 
was “Super Nice” and had a calm 
demeanor that helped to reduce the fear 
that some of the students on the bus had.  
While I don’t know the name(s) of the 
Deputy/Deputies that responded to this 
particular call for service, I would like to 
ask that Sheriff Chapman please convey 
my appreciation for the professionalism 
displayed to his staff.

Our daughter also relayed to us that the 
first concern driver of the bus was to check 
on the children riding the bus.  While I don’t 
know the name of the bus driver, I would 
also like to ask that Dr. Williams please 
convey my gratitude for the professionalism 
as well.

Overall, the coordinated efforts of all of the 
County staff involved should be 
commended.  This is a great example of 
how pre-planning and coordination 
between school officials and law 
enforcement helped to resolve a matter to 
a beneficial resolution.  Well done!

Warm Regards, Bryan LaCaria

Transportation Scoop is published and approved 
by LCPS Division of Pupil Transportation.  Email 
us at trans@lcps.org with suggestions or 
comments.  Visit us at www.lcps.org/trans.  

Announcement
Congratulations to Valerie Petrey, 
newest 3rd party DMV examiner. 

Welcome New Bus 
Driver Instructor!
Ed Nalle

Great Summer Recipe From 
Pinterest—Creole Tomato Salad

Salad:
3 ripe tomatoes, cut into 1/4 inch thick 
slices (about 2 pounds) 
1 Vidalia or other sweet onion, thinly 
sliced and separated into rings
1/4 teaspoon salt 
1 tablespoon thinly sliced fresh mint
2 teaspoons chopped fresh chives 

Vinaigrette: 
4 teaspoons olive oil 
4 teaspoons red wine vinegar
1 teaspoon Dijon mustard
1/2 teaspoon minced fresh garlic    

Step 1
To prepare salad, alternate tomato and 
onion slices on a platter. Sprinkle with 
salt. Top with mint and chives.

Step 2
To prepare vinaigrette, combine oil, 
vinegar, mustard, and garlic in a jar. 
Cover tightly; shake vigorously. Drizzle 
vinaigrette over salad, and serve at 
room temperature.




